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Bhopal, the 11" November, 2025

No. R-2990986/2025/22/P-1, The following draft of rules which the
State Government proposes to make in exercise of the powers
conferred by sub-section (1) of section 95 read with sub-section (1)
of section 69 of the Madhya Pradesh Panchayat Raj Avam Gram
Swaraj Adhiniyam, 1993 (No. 1 of 1994) and in supersession of this
department's Notification No. 2-5-2009-XXII-1, dated 29th March,
2011 is hereby published as required by sub-section (3) of section
95 of the said Adhiniyam for the information of all persons likely to
be affected thereby and notice is hereby given that the said draft of
rules shall be taken into consideration on the expiry of 30 days
from the date of publication of this notice in the Madhya Pradesh
Gazette.

Any objection or suggestion which may be received from any
person with respect to the said draft of rules on or before the expiry
of the period specified above shall be considered by the Principal
Secretary, Government of Madhya Pradesh, Panchayat and Rural
Development Department, Mantralaya, Vallabh Bhawan, Bhopal.
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DRAFT OF RULES

CHAPTER-I
PRILIMINARY

Short title, extent and application.-

(1)

(2)

These rules may be called the Madhya Pradesh
Panchayat Services (Gram Panchayat Secretary
Recruitment, Discipline and Conditions of Service)
Rules, 2025.

They shall extend to the whole of the State of Madhya
Pradesh.

These rules shall be applicable to the posts of
Secretary sanctioned for Gram Panchayats established
under the Madhya Pradesh Panchayat Raj Avam Gram
Swaraj Adhiniyam, 1993 (No. 1 of 1994) and on every
person who is holding the post of Gram Panchayat

Secretary under this Act.

Definitions.—

(1)

In these rules, unless the context otherwise requires,-

(a) “Act” means the Madhya Pradesh Panchayat Raj
Avam Gram Swaraj] Adhiniyam, 1993 (No.l of
1994};

(b)  “Annual Confidential Report” means the annual
confidential report as mentioned in these rules;

(c) “Appointing Authority” means the Chief Executive
Officer of the Zila Panchayat;
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(d)

(€)

iy

“Bonafide Local Resident” means a person having
bonafide local resident certificate issued by the
competent authority;

“CPCT” means Computer Proficiency Certification
Test organized by the Government of Madhya
Pradesh, Science and Technology Department;
“Director” means the Director Panchayat Raj,
Madhya Pradesh;

“Directorate” means the Directorate of Panchayat
Raj, Madhya Pradesh;

“Eligibility Test” means the eligibility test
conducted by the Madhya Pradesh Employees
Selection Board;

“Form” means form appended to these rules;
“Government” means the Government of Madhya
Pradesh;

“GRS” means a person appointed as Gram Rojgar
Sahayak in Mahatma Gandhi National Rural
Employment  Guarantee  Scheme, Madhya
Pradesh implemented under Mahatma Gandhi
National Rural Employment Guarantee Act, 2005
(42 of 2005);

“Home Gram Panchayat” means the Gram
Panchayat mentioned in the bonafide local
resident certificate, i1ssued by the competent
authority, of which the candidate or Gram

Panchayat Secretary is a resident;
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(m)

(n)

(r)

“Madhya Pradesh Employees Selection Board”
means the Madhya Pradesh Employees Selection
Board as specified in sub-section (1) of section 1
of the Madhya Pradesh Vyavsayik Pariksha
Mandal Adhiniyam, 2007 (No. 24 of 2007), as
amended from time to time,;

“Other backward Classes” means the Other
Backward Classes of citizens as specified by the
State Government vide Notification F-8-5-XXV-4-
84, dated 26" December, 1984, as amended from
time to time;

“Panchayat  Co-ordination  Officer” means
Panchayat Co-ordination Officer of non-dying
cadre appointed under the Madhya Pradesh
Panchayat Raj Sanchalnalaya Class-lII
(Executive) Service Recruitment Rules, 2013,
State level cadre;

“Panchayat Service” means the service of the
Gram Panchayat, Janapad Panchayat or Zila
Panchayat, as the case may be under section 69
and 70 of the Act;

“Recruitment Year” means the period from
1st January to 31% December of the year
concerned,

“Roster” means a roster of reservation for
different categories of castes maintained at
District level, according to the Madhya Pradesh

Lok Seva (Anusuchit Jatiyon, Anusuchit
4
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(s)

(t)

(u)

Janjatiyon Aur Anya Pichhade Vargon Ke Liye
Arakshan) Rules, 1998 and notification or
instructions issued in this behalf by the
Government of Madhya Pradesh, General
Administration Department from time to time, for
the posts/cadres to be filled by Direct
Recruitment at District level,

“Schedule” means the schedules appended to
these rules;

“Scheduled Castes” means any caste, race or
tribe or part of or group within a caste, race or
tribe specified as Scheduled Castes with respect
to the State of Madhya Pradesh under article 341
of the Constitution of India;

“Scheduled Tribes” means any tribe or tribal
community or part of or group within a tribe or
tribal community specified as Scheduled Tribes
with respect to the State of Madhya Pradesh
under article 342 of the Constitution of India;
“Scrutiny and Selection Committee” means
Scrutiny and selection committee constituted
under these rules;

“Secretary” means a person appointed as a
Secretary of a Gram Panchayat under sub-section
(1) of section 69 of the Act;

“Section” means a section of the Act;

“State” means the State of Madhya Pradesh.
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(2)

The words and expressions used but not defined in
these rules shall have the same meaning respectively

as assigned to them in the Act.

CHAPTER-II

CADRE, NUMBER OF POSTS, CLASSIFICATION AND PAY

SCALE

Cadre.- There shall be a cadre of Secretaries, at District

level, in each District of the State.

Number of Posts.-

(1)

(2)

The number of posts of the Secretary shall be as
specified in Schedule-I.
The number of posts of the Secretary shall be equal to
the number of Gram Panchayats in a District:

Provided that the State Government may change

the number of posts, as per need.

Classification, pay scale, eligibility for level-II and

level-III.-

(1)

Classification and Pay Scale- The Classification and
pay-scale of the post of Secretary shall be, as specified
in Schedule-II.

Eligibility for level-II Pay Scale- The criteria of
eligibility, for the pay scale mentioned in level-II of

Schedule-1I shall be as follows:-

(i) Annual Confidential Report of any of the two

years must not be less than good category;
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(3)

no major penalty has been imposed,;

if a minor penally has been imposed, it must not
be in force;

if any minor penalty is in force , the period of
level-I pay scale shall be extended by one year
and the eligibility for level-lI pay scale shall be
considered after this extended period, but this

may be done only once.

Eligibility for level-IIl Pay Scale-The criteria for

eligibility, for the pay scale mentioned in Stage-III of
Schedule-II shall be as follows:- -

(i)

(i

(idi)

the classification of the Annual Confidential
Report’s of Secretaries shall be determined in
figures, for this, four marks for excellent (A+)
category, three marks for very good (A) category,
two marks for good (B) category, one mark for
average (C) category and Zero mark for the

category below average shall be fixed;

based on overall evaluation of the Annual
Confidential Report’s of last five years from the
date, on which a Secretary completes the period
required for level-Ill pay scale, the minimum

qualifying marks for eligibility shall be 12;

In case maximum two Annual Confidential
Report’s out of the above mentioned five years are
not available for any reason, then the Annual

Confidential Report’s of the two immediately
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preceding years may be taken into consideration,
but the Annual Confidential Report of the last two
year of qualifying service period shall be
mandatory;

a Secretary who is not found eligible as per the
criteria mentioned in sub-rule (3) shall continue
to function in the level-Il pay scale until he
acquires the eligibility, such Secretary, if found
eligible by the Screening Committee in its next
meeting shall be able to avail the benefit of level-
Il pay scale from the date of issuance of sanction

order.

(4) Screening Committee—

(i)

There shall be a Screening Committee comprising
the following members to recommend level-II and
level-1ll pay scale, as per criteria mentioned in

sub-rule (2) and (3) -

1. Additional Chicl Executive Officer, - Chairperson
Zila Panchayat (In absence of
Additional Chief Executive Officer
any other cquivalent  Officer
nominated by the Chief Exccutive
Officer, Zila Panchayat)
2. One Officer of Schedule Castes or - Member
Schedule Tribes category, not below
the rank of Class-lI
(nominated by the Collector)
3. Chief Executive Officer, Janpad - Member-

Panchayat [whose  subordinate Secretary
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Secretaries are to be considered for

Pay Scale}

(ii) the Screening Committee shall submit its
recommendations to the Chief Executive Officer,
Zila Panchayat, who shall issue the sanction
order for level-Il and level-IIl pay scale, as the
case may be.
(3) The meeting of the Screening Committee shall be held

in the month of December every year.

CHAPTER-III
RECRUITMENT

6. Eligibility.-
(1) A candidate-

(a) whose educational qualifications and age 1s

according to Schedule-III; and

(b) who is a bonafied local resident of Madhya
Pradesh;

shall be eligible for the post of Secretary, but-

(i) a candidate who is having more than two
living children, one of whom is born on or
after 26" January, 2001,

(ii) who got married before the minimum age
fixed for marriage by the State Government;

(iii) who has been convicted for an offence which

involves moral turpitude;
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(iv) who has been declared bankrupt;

(v) who has been declared mentally unsound,;

(vi) who is an employee of the Central or State
Government or of any local authority or
Central or State Government undertaking or
any Government aided body, and does not
submit No . Objection Certificate of his
employer, along with his application for

recruitment;

shall not be eligible for the post of Secretary.

Reservation.—

(1)

(2)

The rules, notifications and instructions issued by the
Government of Madhya Pradesh, General
Administration Department, regarding reservation
prescribed for different categories of castes which are
in force at that time, shall be applicable for the
recruitment.

The roster of reservation for different categories of
castes shall be maintained in the office of the Zila

Panchayat.

Quota for Gram Rojgar Sahayaks.— Against the total

number of vacant posts of Secretaries, 50% quota of vacant

posts in each reserved category shall be kept reserved for

recruitment from eligible Gram Rojgar Sahayaks and a

Gram Rojgar Sahayaks—

(1)

who is willing to be appointed as Secretary,
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10.

11.

(i) who has successfully completed five years of service as
Gram Rojgar Sahayaks, without any break in service;

(iiiy against whom no case or dispute is pending regarding
his appointment and no penalty or recovery of any
amount has been imposed;

(iv) whose educational qualifications and age is according
to Schedule-III;

shall be eligible for the post of Secretary.

Fulfillment of the quota of Gram Rojgar Sahayaks from

other candidates.- In case of non availability of required

number of eligible candidates in any reserved category

under the quota fixed for Gram Rojgar Sahayaks, remaining

vacancies may be kept open and filled from other candidates

who applied under rule 7 of the same category.

Eligibility test for Gram Rojgar Sahayaks.- It shall be
mandatory to Gram Rojgar Sahayaks applying under quota
mentioned in rule 9, to appear in eligibility test conducted
by the Employees Selection Board, as per clause (iii) of sub-
rule (1) of rule 12 and to go through other processes laid

down in these rules, for recruitment.

Procedure.— Procedure of recruitment to the post of

Secretary shall be as follows:-

(1) Vacancies and Eligibility Test.- The recruitment shall

be at District level, according to following procedure :-

(i) The Chief Executive Officers of the District

Panchayats shall send the information of vacant
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(v)

posts of Secretaries in their district, as on 1st
January of the recruitment year, category wise
according to roster, to the Directorate. This
information shall be sent to the directorate by
10th January of the recruitment year, along with
an indent addressed to the Employees Selection
Board;

The Directorate shall compile the information and
indent received as per clause (i) of sub-rule (1) of
rule 12 and forward it to the Employees Selection
Board, till 15th Ja.nuary'of the recruitment year.
The Directorate shall also send a copy of these
rules to the Employees Selection Board;

The Employees Selection Board shall organize an
eligibility test;

On the basis of result of the eligibility test,
district-wise and category-wise merit lists of
eligible candidates shall be prepared by the
Employees Selection Board. A waiting list of 15%
of the number of vacant posts of the candidates
shall also be prepared by the Employees Selection
Board, as per merit list;

The Employees Selection Board shall furnish
merit lists prepared according to clause (iv) of
sub-rule {1) of rule 12 with other documents
related to candidates to the Directorate. The

Director shall {forward these lists and documents
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(3)

to the concerned Chief Executive Officer, Zila
Panchayat:

Provided that immediately upon issuance of
notification of these rules, the time lnes for
activities mentioned in sub-rule (1) of rule 12
shall be notified, for first time recruitment, by the
State Government.

Scrutiny and Selection Committee ~For Scrutiny of
documents and merit list received from Directorate
and for recommendation of candidates to be appointed,
there shall be a Scrutiny and Selection Committee, in

each district, consisting of the following-

Chairman

(i Chief = Executive  Officer, Zila
Panchayat

(i A Deputy Collector or a Joint - Member

. Collector or an Additional Collector

nominated by the Collector

(111) Additional Chief Executive Officer, - Member
Zila Panchayat (Panchayat and
Rural Development Department), in
his absence other Class-I Officer
nominated by the Collector

(iv) One Officer of Scheduled Castes or - Member-
Scheduled Tribes catlegory, not Secretary
below the rank of Class-II Officer

nominated by the Collector

Duties of Scrutiny and Selection Committee.- Duties of

Scrutiny and Selection Committee shall be as [ollows:-
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(i1)
(i)

(vi)

to Scrutinize documents and merit list received

from directorate;
to recommend candidates to be appointed,

counseling of candidates, for appointment and
posting in Gram Panchayats;

to recommend the Gram Panchayat in which the
selected candidate is to be posted;

if two or more candidates obtains equal marks in
the eligibility test, the committee shall give
priority to the candidate whose age is more than
the other. If the age of the candidates is also
same, priority shall be given to the candidate who
has obtained more marks in Computer
Proficiency Certification Test;

the Committee shall not recommend the
appointment or posting of any candidate, in his

or her home town of the Gram Panchayat.

12. Appointment and posting.-

(1) Appointment-

(1)

The Chief Executive Officer of Zila Panchayart
shall be the Appointing Authority for the post of
Secretdry;

The Chief Executive Officer of Zila Panchayat
shall appoint the candidates selected and
recommended by the Scrutiny and Selection
Committee under sub-section (1) of section 69 of

the Act.
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(3]

Posting- The Chief Executive Officer of the Zila
Panchayat shall post the candidates so appointed in
the Gram Panchayat.

No candidate shall be posted in his home Gram

Panchayat.

CHAPTER-IV
TRAINING

13. Training.—

14.

(1)

(2)

(3)

It shall be mandatory for the Secretaries appointed
under rule 13, to undergo an orientation and basic
training related to Panchayat Service.
The orientation and basic training shall be organized
by the Chief Executive Officer of the Zila Panchayat.
All Secretaries shall be required to attend refresher
and other trainings organised by the State
Government and the concerned Panchayat from time
to time.
CHAPTER-V
POWERS AND FUNCTIONS

Powers and Functions.- The Secretary shall exercise the

powers and perform the functions specified in the Madhya

Pradesh Gram Panchayat (Powers and Functions of

Secretary) Rules, 1999.
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15.

16.

17.

18.

CHAPTER-VI
DISCIPLINE AND CONTROL

Discipline.— The Madhya Pradesh Panchayat Service
(Discipline and Appeal) Rules, 1999 shall be applicable to
the Secretary.

Conduct.- The Madhya Pradesh Panchayat Service

(Conduct) Rules, 1998 shall be applicable to the Secretary.

Control.—

(1} The Secretary shall be accountable to the Gram
Panchayat for his acts and deeds, and shall remain
under administrative control of the Janpad Panchayat
through its Chief Executive Officer.

(2) Non compliance of valid resolution of the Gram
Panchayat and valid order or instructions of the Chief
Executive Officer of Janpad Panchayat or other senior

Officers shall amount to misconduct of the Secretary.

CHAPTER-VII
MAINTENANCE OF RECORDS AND CONDITIONS OF
SERVICE

Service book.-

(1) The service book and other personal service record of
each Secretary shall be duly maintained and kept in
the office of the Janpand Panchayat, which has the
Jjurisdiction over the Gram Panchayat, where the

Secretary is posted.
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(2) The service bock and other personal service records of a

Secretary shall contain in addition to other required

information, the following information:-

(1)

Name, designation, Mother’s and Father’s Name,
Marital Status, Name of Spouse, Permanent
Address and Address of Communication:

One latest passport size photo of the Secretary
which shall be pasted in the service book. Other
photos of the Secretary shall be pasted after
completing 18 years of service and 12 months

before the date of retirement;

(ii1) Attested photocopies of certificates related to

(iv)

(vi)

(vii)

educational qualifications, date of birth, category
of caste, Aadhar and Samagra-Id;

Particulars of the family with relation to each;
Nomination of legal heirs;

Details of immovable property owned;

Information regarding type of disability and
attested photocopy of the certificate, if the
Secretary is differently abled;

Name of home town of the Gram Panchayat;
Medical Examination Certificate;

Character Certificate and antecedents;

Account of leave;

Record of Contributory Pension Scheme.
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19. Gradation List.—~
(1) A Gradation list shall be maintained in which the

20.

names of Secretaries shall be arranged in order of

seniority.

(2) The gradation list shall be maintained in the office of

the Zila Pannchéyat.
(3) The Chief Executive Officer of the Zila Panchayat shall

publish the gradation list of the Secretaries posted in

their District, every year on 1+ April in the format

" prescribed by the Director,

Leave.- Under these rules any candidate recruited or

appointed as a Secretary shall be eligible for availing leave

as mentioned below:-

(1) Casual Leave.-

(1)

(iv)

(v)

the Secretary shall be entitled for casual leave of
thirteen days during a calendar year;

the female Secretary shall be entitled for casual
leave of twenty days during a calendar year;

the competent authority to sanction casual leave
shall be the Sarpanch of the Gram Panchayat in
which Secretary is posted;

the leave may not be claimed as a right. The
competent authority may reject or cancel the
leave at any time if he thinks necessary in public
Interest;

a copy of the application of casual leave shall be
given by the Secretary to the concerned Janpad

Panchayat.
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(2)

Other leave.-

()  Any candidate appointed as a Secretary shall be
eligible to avail the leave as per the Madhya
Pradesh Civil Services (Leave) Rules, 1977;

(1) leave upto 30 days at a time and upto 45 days in
a calendar year shall be sanctioned by the Chief
Executive Officer of the Janpad Panchayat;

(i) leave beyond 30 days at a time and over 45 days
in a calendar year shall be sanctioned by the
Chief Executive Officer of Zila Panchayat, on the
recommendation of the Chief Executive Officer of
the Janpad Panchayat;

(iv) application for leave mentioned in clause (ii) and
(iii) of sub-rule (2) of rule 20 shall be presented to
the Gram Panchayat, addressing to the Chief
Executive Officer of Janpad Panchayat or the
Chief Executive Officer of Zila Panchayat as the
case may be. The Gram Panchayat shall forward
the application to the Chief Executive Officer,

Janpad Panchayat for further action.

21. Annual Confidential Report.—

(1)

The Annual Confidential Report shall be prepared for
the assessment of the performance, conduct and other
attributes of the Secretary.

Performance of a Secretary shall be assessed annually
and this assessment shall be a part of his Annual

Confidential Report.
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22.

23.

(5)

(6)

Annual Confidential Report of a Secretary shall be
written every year based on his performance.

When a Secretary has been posted in more than one
Gram Panchayat in a financial year, then the
evaluation for the Annual Confidential Report shall be
done on the basis of his performance in each Gram
Panchayat in which he has been posted for more than
three months.

The process and time schedule for preparation of
Annual Confidential Report shall be as specified in
Schedule-1V .

The Annual Confidential Report shall be written in the

form appended to these rules.

Resignation.— The Secretary may resign from his post by:-

(1)

(11)

giving one month's prior notice to the Chiel Executive
Officer of the Zila Panchayat; or
by depositing one month's salary in the relevant head.

In both the conditions mentioned above he has to

inform to the Chief Executive Officer of the Zila Panchayat

about his wish of resignation in writing.

Superannuation.—

(1)

(2)

The age of superannuation of the Secretary shall be
sixty two years.
Every Secretary shall retire from service on the
afternoon of the last day of the month in which he
attains the age of sixty two years:

Provided that a Secretary whose date of birth is

the first of a month shall retire from service on the
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24,

25.

26.

27.

afternoon of the last day of the preceding month on

attaining the age of sixty two years.
Alternative arrangement in case of vacancy of post of
Secretary.- If there is any such Gram Panchayat, where the
post of Secretary is vacant, the category of such vacant post
may be given to the Assistant Secretary of the same Gram
Panchayat appointed under sub-section (1) of section 69,
but if the population of such Gram Panchayat is 5000 or
more, then the charge of the vacant post may be given to the
Panchayat Co-ordination Officer under whose jurisdiction

such Gram Panchayat falls.

CHAPTER-VIII
MISCELLANEOUS

Prevalence of powers of the State Government.- Nothing
in these rules shall be construed to limit or abridge the
power of State Government to deal with the case of any
person to whom these rules apply in such manner as may

appear to it to be just and equitable.

Interpretation.-If any question arises relating to the
interpretation of these rules, it shall be referred to the State

Government whose decision thereon shall be final.

Repeal and saving.-The Madhya Pradesh Panchayat Service
(Gram Panchayat Secretary Recruitment and Conditions of

Service) Rules, 2011 are hereby repealed:

Provided that any order issued or any action taken

under the Madhya Pradesh Panchayat Service (Gram

Panchayat Secretary Recruitment and Conditions of Service)

Rules, 2011 so repealed shall be deemed to have been done

or taken under the corresponding provisions of these rules.
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SCHEDULE -1
[see rule 4(1)]

Number of Posts

| S.No. Name of the District Number of Posts

Y | 2). G
i 1. ; Agar Malwa 236

| e Alirajpur 288

3. f i Anuppur 277

__j_4 _ __iu____ _Ashok Nagar 328 .

Ss Balaghat _ 690 ,

n 6. Badwani o 409 T §
I e i Betul | 534

8, Bhind * 439 |

9 Bhopal | B2

| 10. Burhanpur 167 |

I L | Chhatarpur | 559 1

"~ 12 | Chhindwara 790 o

13. | Damoh 460 ]

14, Datia 290 |

ol Tli_ Dewgs 4-96* i

B 16. Dhar 763 3
N7 Dindori 364

S e T Guna | 419

s ~Gwalior | 421
) Harda F 263

21. Indore B 220 =

[ e ~ Jabalpur L 383 ]
| 23 | Jhabua ‘; 527

24, f Katni | 375 |

25 | Khemawa | 07

26. o Khargone 589 |

2l Mandla 490 '

e T NS | —

_28. | = Man_dsaur | - 468 .

. o 29, ‘ M_or_en_a e | 476 ikl
30 | Narmadapuram 427
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S. No. Name of the District | Number of Posts
[ty @ | 3) |
31. Narsingpur | 450
N 32. Neemuch ' 243
33. Niwari | 136
- 34 ] Panna : 386 |
35. Raisen | 521 |
36. Rajgarh | 622 'f
| ST, |~ Redam i 419 %
38. Rewa | 820 -
39. Sagar | 765
40. - Satna___ | 695 e
. 41. | Sehore | 542 y
| 42, Seoni t 635
' 43. Shahdol ' 390
j 44, Shajapur 352 ]
453. Sheopur 236
46. Shivpuri 587
47. " Sidhi 400
] 48.  Singrauli | SR
49, Tikamgarh | 324 |
! 50. Ujjain | 609 |
I~ 51. s Umariya T~ 236 |
52. | Vidisha 577 |
" Total 23011 |
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SCHEDULE - III

[see rule 6(1})(i)]

Educational Qualification and Age

No. Post Educational Age
i | Qualification
@ ;‘ 3 4
Secretary, | (a) (i)Bachelor’s | (a) Between 21 years to!
Sea Degree from al 35 years on 1
Panchayat recognized January of the:
University recruitment year.
(ii) Qualified in Relaxation in
| Computer age limit for thel
' ;‘:O%‘flency and‘ persons  belonging
Tl LRI i to " Scheduled
CPCT.
Castes, Scheduled
| (b) If the candidate|  Tribes, Other
has been| Backward Classes,
appointed to person with |
| the post of GRS|  disability and|
- before ' women candidates
enforcement of;
shall be as per
these rules - - A
() Higher. notifications/
Secondary instructions/ rules
| (10+2) passed| issued by the State|
| from the Board| Government froml
‘ of  Secondary| time to time.
| ﬁdl;;at'lon, | (b) The upper age limit
p ad y}‘i d: shall be 50 years for
peceShaancs the candidates:
. ) . belonging to the!
(11) Qualified in GRS quota. {

Computer
Proficiency and
Hindi Typing in
CPCT.

If the candidate

has bccn|
appointed to|
the post of GRS
after
enforcement of
|  these rules -
[ () Bachelor’s
| Degree from
| any recognized
University
(i) Qualified in
Computer .
Proficiency and|
Hindi Typing in
CPCT.

(c

~
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SCHEDULE - IV
[see rule 21(5)}

Process and time schedule for preparation of ACR

Nature of Action | ! Date by which to be

|

' completed for Financial '

Year (1st April to 31st

March)
(3)

—

30t April

30t June

31st August

30t September

30th November

S. No.
| |
o gt 1 el
) | (2) 1
' 1. | Distribution of |
'Blank ACR
- Forms to all
i Secretaries |
2. Submission of self-
appraisal to
reporting authority
) . by the Secretary =
By ' Submission of
Report by reporting |
: authority to
___reviewingauthority
4, ' Submission of |
Report by reviewing
‘authority to
sanctioning
______ authority ey
5 - Comments of the!
. sanctioning !

c authority
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FORM
[see rule 21(6)]

Annual Confidential Report of the Gram Panchayat Secretary

..........................

Part - One
(Self-Evaluation by the Gram Panchayat Secretary)
. Name:
. Designation:
. Name of the Gram Panchayat:
. Period of tenure in the financial year:
. Name of the Janpad Panchayat:
. Fixed salary/pay scale:
. Financial progress of the Gram Panchayat:

(Amount in lacs rupees)

. Allotment | Expenditure Percentage of |
| Received ' against expenditure I
| ’ Allotment i

= : E ——— -+

(1) | (2) | (3)

| ! Received , |
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8. Scheme-wise targets and achievements set for the Gram
Panchayat -
(Amount in lacs rupees)

S. No, Name of | Physical | Achievement ' Financial _| Achievement |

the | target target i

scheme | = -
| P 2 . B (4)_ N <) B €
1. | | LY L < e
2-_ | - e e B
3. — | | |
5. ' ' —

— —_—

9. Status of taxation and collection of taxes -
(i). Property Tax -
Targeted Income from Property Tax (Rs.)
....................................... Income earned (Rs.) ..................
(ii) Other Taxes imposed (Mention the name of taxes along with
details of target and income earned)-

...................................................................................................
............................................................
....................................................................................................

10. Meetings of the Gram Panchayat-

Whether the meetings are called every month or as per sub-
section (4) of section 44 of the Madhya Pradesh Panchayat Raj
Avam Gram Swaraj Adhiniyam, 1993 (No. 1 of 1994)

..............................................................................................

11. Audit of Gram Panchayat accounts -

(i) Whether audit of last financial year has been completed? - Yes
/ No

(ii) Whether audit of last financial year has been completed on the
prescribed date or within the prescribed period? Yes / No

(iii) Audit of last financial year has not been completed on the
prescribed date or within the prescribed period. Reason for not

doing so-
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(iv) Date of completion of audit.................
12. Status of Gram Panchayat budget-

(1)  Whether the budget has been prepared and presented
on time? -

(2) Whether the annual accounts and administration
report of the Gram Panchayat has been placed before
the Gram Panchayat for approval by the prescribed
date as per Madhya Pradesh Gram Panchayat (Annual
Accounts and Administration Report) Rules, 19987 —

(3) Whether the annual accounts and administration
report has been placed in the annual conference of the
Gram Sabha? -

(4) Whether the annual accounts and administration
report has been presented to the prescribed authority
and the concerned Janpad Panchayat by the
prescribed date? -

13. Brief description of extraordinary or notable work / award

14. If there is any difficulty (obstacle) in fulfilling the goals /
objectives in the context of Part-I, then note on it -

Placeviiimsivanssavassiis Name and signature Janpad
of the Secretary Panchayat................
Dateq;iicizasmsisasssess
Gram District.ciisssssissisesissivena
Panchayat.................
PART-II

(Comments of the Reporting Authority / Sarpanch)
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L. Note regarding consent op Part-I filled by the Secretary:

2. Personality and behavior:

3. Relationship with the general public: _

+. Relationship with office holders angd Panchayat Servants /
functionaries:

- Knowledge of computer: 4

. Efforts made for quorum for the meeting of Gram Sabha:

. Note regarding regular and timely submissjon of information
and reports sought by the senior officer:

~I OV Ul

............................................................................

........................................
..................

...............................................
..................................

............................
--------------

9. Grading: - Excellent (A+) / Very good (4) / Good (B) / Average
J'(S) / Below average (D)

C{u = i

orading should also be clearly stated)

--------------
..........
..........

......
..........

-~ 1
ek
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PART- III

(Reviewing Authority / Chief Executive Officer, Janpad
Panchayat's note)

Place -...........
Datelfiviaimsaias
Signature.......c.ccoveviiiinanne,
Name of the Chief Executive Officer,
Janpad Panchyat .......... S——
PART-IV

(Accepting Authority/Chief Comment of Executive Officer,
District Panchayat}

Signature........ccoceviiiiiiniiiniiiineen..
Name of the Chief Executive Officer
District Panchayat.........c.ccvvmeierinnennns
Seal '

By order and in the name of the Governor of Madhya Pradesh,
HRADAYESH KUMAR SHRIVASTAVA, Dy. Secy.

o=, AR 20T qAT SRGT A, FEAYIY g AT S RV, Wi g e ghrRia-2025.



